MO TA CONG VIEC VE CHUC VU TRQ LY TAI
\4Y

LUONG: THU VIEC 29 TRIEU VNP, CHUYEN CHINH 34 TRIEU VND; (YEU CAU
TIENG TRUNG LUU LOAT).

CHUC VU: TRO LY BO PHAN
YEU CAU CO BAN: UU TIEN NU, DUOI 30 TUOI
PIA PIEM LAM VIEC: MOC BAI - CAMPUCHIA

THOI GIAN LAM VIEC: 9.5 TIENG, THOI GIAN LAM VIEC THEO SU SAP XEP CUA
BO PHAN (THANG NGHI 3 NGAY)

TRACH NHIEM VA YEU CAU CONG VIEC:

1. BANG CU NHAN TRO LEN, CHUYEN NGANH TAI CHINH, KE TOAN HOAC
CHUYEN NGANH LIEN QUAN

2. HO TRO CHO CHU QUAN TAI VU XU LY NOI DUNG CONG VIEC HANG NGAY
VA NGHIEP VU TAI VU, BAO GOM KIEM TRA BANG LUGNG XEM CO SAI SOT Gi
KHONG, V.V...

3. HO TRO GIAM SAT TiINH HINH TAI CHINH CUA CONG TY, BAO GOM THU
NHAP, CHI TIEU, V.V.

4. THAI PO LAM VIEC CAN THAN VA NGHIEM TUC, CONG VIEC TAI VU POI HOI
TINH CAN THAN VA KIEN NHAN CAO.

5. CO NANG LUC QUAN LY TOT VON QUY, KE TOAN, QUAN LY NGAN SACH,
QUAN LY TAI SAN, THANH THAO CAC PHAN MEM TIN HOC VAN PHONG NHU
WORD, EXCEL.

6. CO KINH NGHIEM LAM VIEC LIEN QUAN DPEN TAI CHINH HOAC KE TOAN,
NAM VUNG CAC NGUYEN LY VA QUY TRINH QUAN LY TAI CHINH.

7. CO KHA NANG PHAN TICH SO VA GIAI QUYET VAN BE TOT, CHU TRONG DEN
CHI TIET.

8. CO PAO PUC NGHE NGHIEP TOT, CO TINH THAN TRONG VA THUC TE, CO
TINH THAN TRACH NHIEM CAO, CO KHA NANG GIAO TIEP VA PHOI HGQP TOT,
CO TINH THAN LAM VIEC NHOM.

NGAY CO HIEU LUC: 01/06/2023
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